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ITonoxxkenue

00 opranu3anum padoTsl ¢ IJTEKTPOHHBIM KYPHAJIOM
1. O0mume moJ1okeHus

1.1. Hacrosiee mosnoxeHnnue 00 opranuzanuu paboThl ¢ 3JEKTPOHHBIM KYPHAJIOM B
MBOYCOIINe10 (manee — [Tonoxxerue) pa3paboTaHO B COOTBETCTBHU ¢ DeiepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®D3 «O06 obpazoBanuu B Poccuiickoit denepanmmy.

1.2. TlonoxeHue onpeaesnseT npasuia padoTsl U eMHbIE TPEOOBAHMUS IO BEJACHUIO HJIEKTPOHHOTO
xypHasa B MBOY COIIINe10 (nanee — Illkosna).

1.3. DnexTpoHHBIM KypHaIoM (naee — D)K) Ha3bIBaeTCs KOMIUIEKC MPOrPaMMHO-AIapaTHBIX
CpEICTB, BKIFOYAIOUINI 6a3bl JAHHBIX M CPEICTBA JOCTYIA U pabOThl ¢ HUMH (POTPaMMHO-
anmapaTHyr HHPPACTPYKTYPY, CEPBUCH HHYOPMALIMOHHOTO B3AaMMOICHCTBHS).

1.4. DnexTpoHHBIN THEBHUK — pa3nen DK, nmpencrapisioninil coooi MHANBUIYaTU3UPOBAHHYIO
BbIOOpKY aHHBIX U3 D)K 0 X0z1€e U pe3ynabTarax 00yu4eHUs] KOHKPETHOTO YUEHHUKA.

1.5. DX — cpencTBO HHAMBUIYaTbHOTO YU€Ta PE3yJIbTaTOB OCBOCHHS 00pa30BaTENIbHBIX MPOTrPAMM.
OH oTHOCHTCS K y4eOHO-TI€JarOrMYeCcKOi TOKyMEeHTaluu. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE
BEJICHHE ero 0053aTeNNbHO JUIsl KaKA0ro coTpyaHuka I1Ikosnsl, B 00513aHHOCTH KOTOPOTO BXOAUT
pabota ¢ DXK. JlocTym K mepcoHaIbHBIM CTPAHUIIAM JTHCBHUKA UMEIOT POJUTENH (3aKOHHBIC
HpeCTaBUTeNN) o0yuaromierocs, ooyyaromuiics, aqmuauctpanus [komnsr (mupexkrop komsr,
3aMECTUTENH AUPEKTOPA), YUUTENIs, KJIACCHBIC PYKOBOAUTENH; aaMuHICTpaTop XK.

1.6. Ilpunnunamu paboTsl ¢ DK ABISAIOTCA:

e coOuro/ieHre IpaB U CBOOOJ] Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHUIA;

e JIOCTOBEPHOCTH M TOJIHOTA HHPOpMAIINH, coaepkameiics B DX

e yHU(UKANMS TaHHBIX, coaepxamuxcs B XK, 1 TOKyMEeHTUPOBAHHON HH(POPMAIIHH
Ixomnsr;

e 3alllMTa JAHHBIX, coaepxamuxcs B XK, oT HepaBOMEPHBIX U MPOTUBONPABHBIX ACHUCTBUH.

1.7. Benenue 3neKTpOHHBIX (hOpM yueTa 00pa30BaTeIbHON NESATENBHOCTH U PE3yIbTaTOB
obpazoBatensHOl AestenbHocTH (DK) sABIIsIETCS COCTaBHOM YacThiO pabOTHI 11O BEICHHIO

ANEKTPOHHOTO JOKyMeHTooOopoTa B Illkore.

1.8. OX sBnsercs yacTeio HHGOPMAITMOHHON cucTeMbl 11IKobI.



1.9. ®ynkronupoBaHue U UcIoab30BaHue J)K OCyIIecTBIsETCS B COOTBETCTBUH C ACHCTBYIOLIUM
3akoHoaTenbCcTBOM P®D, B Tom uncne @epepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-D3 «O
MePCOHATBHBIX JaHHBIX».

1.10. OTBeTcTBEHHOCTH 3a PyHKIIMOHUpOBaHKUE DK U KOHTPOJIb 3a MPABUIILHOCTHIO €r0 BEACHUS
BO3JIaratoTcs Ha Aupekropa Kol U TEXHUYECKOTO CIENUAINCTA.

2. Haznauenne DK
DK ucnonwp3yercst s pelieHHs CACIYIONIMX 3a/1a4.

2.1. Co3ganne/BBOJI, CHCTEMATH3AIINs, HCIIOJIb30BaHME U XPAHEHUE JAHHBIX O XOJe
oOpa3zoBatenbHOM nesaTenbHOCTH B [1Ikoie, B TOM drciie 00 yCIeBaeMOCTH U MOCEIAEMOCTH
YYaIIuXCs.

2.2. Odopmitenne nHGOPMALIUH, XPAHAIICHCS B 0a3e JaHHBIX, B BUJIC JOKYMEHTa Ha OyMaKHOM
HOCHTEIIE.

2.3. O6GecrieueHre ONepaTHBHOTO JAOCTYIA POAUTENEH (3aKOHHBIX MTPECTaBUTENEH) 00yJaroerocs,
obyuaroterocs, agmuaucTparuu [kossr (qupexropa I1kombl, 3aMecTUTENCH TUPEKTOPA),
YUYUTEJICH, KJIACCHBIX PYKOBOJMTENICH K OTMETKAM 32 BECh TIEPHO]] BEICHHsI XKypHAJIa 10 BCeM
IpeaMeTaM B Jito00€e BpeMs.

2.4. ABroMaTH3aIs CO3/I1aHUs OTYCTHOM JOKYMEHTAIIUU YIUTENICH U aIMUHUCTPALINH.

2.5. CBoeBpeMeHHOE MH(DOPMHUPOBaHKE poaAUTENCH (3aKOHHBIX MPEICTABUTENCH) 110 BOIIPOCaM
yCIIEBa€MOCTH, HHAMBUYAIbHBIX PE3YJIbTATOB U MOCEIAEMOCTH UX JETEH.

2.6. MaopmupoBaHue yJamuxcs 0 Xoe 00pa3oBaTeIbHON JASITEILHOCTH TOCPECTBOM JTAHHBIX B
K.

2.7. KoHTpomb 3a peanu3zanueid 00pa3oBaTebHbIX IPOrpaMM, B TOM YHCIIE yUEeT:

e TIPOBEJCHHBIX 3aHATUH;

e JIOMAIIHUX 33JIaHUH U 00beMa Harpy3Ky Ha 0OydJaronIuxcs,

e pE3yJbTaTOB OCBOCHHUS 0OPa30BaTEIbHON MPOrPaMMBbl ydaIuMHuCs (yCIIeBaeMOCTb);
e TMIOCEIIAEMOCTH 3aHATUIA YUalIUMHUCS;

e JIMHAMUKH YCIIEBAEMOCTH Y4YaIlIUXCS,

e peanu3anuu 00pa3oBaTEIbHONU MPOrPAMMBI.

3. IlpaBuaa padorsl ¢ K

3.1. Beaenue DX 006s3aTenbHO A5 KaXKI0TO Me1arora, KIIaCCHOr0 pyKOBOAUTENS, a TAKKe TeX
pabotHukoB llIkobl, B ubk QyHKIIMOHATIBHBIE 00S13aHHOCTHU 3TO BKIIFOUYEHO.

3.2. [lognepxanue B akTyaIbHOM COCTOSTHUHM HH(OpMAIINH, XpaHsIeics B 6a3e maHHbx DK,
ABIISIETCSA 0053aTEIbHBIM.

3.3. Yuer peanuzaiun 00pa3oBaTeIbHBIX IPOTPAMM U OCYIIECTBICHUST 00pa30BaTeIbHON
JeSITEeIbHOCTH BEJIETCSl BCEMHU TearornueckuMu pabotaukamu [Ikomsr.

3.4. Pacnipeienenue 3aHATHI MO IpeIMETaM U 3aKpETJICHUE UX 33 YUYUTENSIMU OCYIIECTBIISIETCS Ha
OCHOBaHUU y4eOHOTO IUIaHa U paclpeleeHUs MeJarornuyeckoil Harpy3KH.

3.5. BBoa B DX nat npoBenieHNs 3aHATHI B COOTBETCTBUU C PACIIMCAHUEM 3aHATHIA, TEM YPOKOB,
3aJJaHHbIX JOMAIIHUX 33JaHUN, OTMETOK O0YYarOIUXCs U CBEJCHUH 00 OTCYTCTBUHM y4alllUXCsl Ha
YPOKax OCYILIECTBIISIETCSA YUUTEISIMU €KETHEBHO.



3.6. Buecenue B DX nndopmanun 06 orMeTkax o0y4yaromuxcst U CBEICHUH 0
NPUCYTCTBUU/OTCYTCTBHH YYAIMXCS JOJDKHO IPOU3BOIUTHCS B ICHD IIPOBECHUS 3aHATHS HE
no3auaee 17:30.

3.7. llIkona rapaHTHPYET y4YalMMCs U UX POAUTEISIM (3aKOHHBIM MTPEJACTABUTENISIM) BO3MOXKHOCTh
OIIEPATUBHO MOyYaTh HHPOPMALIUIO O TEKYIIEH YCTIeBaEMOCTH H MTOCEIIAEMOCTH YJaIlerocs 4yepes
K.

3.8. IIpu Bepenuun DK kakapM megaroroM (yaurenaeM) T0JKHO COOMIOIATHCSA ¢AnHO00Opasne
3aI0JIHEHHS KYPHAJIOB B YaCTH TEM MPOBEICHHBIX YPOKOB (B COOTBETCTBHH C pabovel IporpaMMoit
110 MIPEIMETY), BBICTABIIEHHBIX OTMETOK, IMPOITYCKOB YPOKOB H 3aIMCEH O JOMAITHEM 33 JaHHH.

3.9. Ionw3oBarensim DK 3amperniaercs nepenaBaTh CBOM MEPCOHATBHBIE PEKBU3HUTHI JocTyma K DK
JPYTUM JIULAM.

3.10. Corpynnukam Illkonsl 3ampentaercs gomyckars ydamuxcs [1Ikomsr k padote ¢ DXK.
4. IlpaBujia BeJleHHs y4eTa yCIeBAeMOCTH H MOCEIAeMOCTH y4aIMuXcsi

4.1. PaGoTa y4uuTes 1Mo BEICHUIO TAHHBIX TEKYIIEH YCIIEBAEMOCTH YYaIlleroCsi OCYIIECTBIISIETCS B
paznene «KnaccHblil )KypHaAID.

4.2. Yuurtens B COOTBETCTBHH C paciiuCannuem 3aHATHH BHOCUT B DK CICAYIOIIMUEC NJaHHBIC: TEMY
YPOKa; OTCYTCTBUEC yYallIUXCs,; OTMCTKH y4allUuXCs,; JOMAIIHEE 3aaHuC.

4.3. Yuurenb BHOCUT B DK yUeTHYIO 3aIICh O MPOBEJCHHOM 3aHATUH 110 (PaKTy B I€Hb MPOBEICHHUS.
IIpon3BOaUTE 3aIMCh YPOKOB 3apaHee HEAOIYCTUMO.

4.4. Yuutenb, 3aMEHSIOIINI OTCYTCTBYIOIETO YUUTENs, Ha BpeMs (IaTy) 3aMEHbI TIOJTyYaeT JOCTYII
k 9K Ha cTpaHHLIE OTCYTCTBYIOILIETO YUUTEIS U 3alIOJIHSET €r0 B YCTAHOBJIEHHOM TOPSAKE.

4.5. Y4yer pe3ysbTaToB yCIIEBAEMOCTH YUaIUXCS:

e pe3yabTaThl yueOHO 1eSATeNTbHOCTH OLIEHUBAIOTCS HA OCHOBAaHUU YCTHBIX OTBETOB
(BBICTYIUICHHIA) yYaAIIUXCsl, TUCBMEHHBIX pa0OT, MPAKTUIECKOW ACATSIBHOCTH YUaIIuXCS;

e OTMETKHM 32 YCTHBIE U MUCbMEHHBIE OTBETHI BHICTABIISIIOTCS B KOJIOHKY 3@ TO YMCIIO, KOT1a
IPOBOAMIIACH padoTa,;

e B KJIETKax Ui OTMETOK yYUTEIh UMEET MPaBO 3alUChIBATh TOJBKO OJWH U3 CIEAYIOIINX
CHMBOJIOB. «2», «3», «4», «5», «H», «—». Ot™MeTKy «1» (€IUHUILY) HE BBICTABJISIOT.
JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e TIPH KOHTPOIJILHBIX MEPONIPHUATHUSX, IPOBOJUMBIX YIUTEIIEM B COOTBETCTBUH C
TEMaTUYECKUM IUTAaHUPOBAHUEM, 00s3aTEIIbHBIM YCIOBUEM MTPOBEACHUS KOHTPOJIS
SIBJISICTCSI BHICTABJICHHE OTMETOK BCEM YUaIIUMCsI, IIPHUCYTCTBYIOIINM Ha YpoKe (MCKITFoUast
Cllyuyad, KOTJla yJaluiics Joaroe BpeMs OTCYTCTBOBAJI IO YBAKUTEIbHON MPUYKHE
(mampumep, o 0OJIE3HM), TOATBEPIKACHHON COOTBETCTBYIOIIUMHU JOKYMEHTAMHU);

e OTMETKHM BBICTABJISIIOTCA B Tpade TOro JHs, KOrja MpoBOAMIIACch JaHHAs paboTa,

e OTMETKHM 33 MUCbMEHHYIO pabOoTy NMPOCTABIISAIOTCS B CPOK HE OoJiee Tpex pabouux JAHel ¢
MOMEHTA €€ HAITMCAHHS YYaIIuMUCS;

e OTCPOYKA BBHITIOJHEHHS yYalIMMUCS 3aJaHusl (HanmpuMep, 00yJarouiCs MPUIIeN Ha
3aHATHS TOCIIE JUTUTEIbHOM O00ie3Hu) Gpukcupyercs: B DK cuMBoIOM (—); B 2JIEKTPOHHOM
JTHEBHUKE YUaIllErocsi CAMBOJIOM (—), K KOTOPOMY HEOOXOAMMO HalucaTh KOMMEHTapHiA;

e BpeMms, 32 KOTOPOE YJalIHiAcs JOKEH JTUKBUAMPOBATH 33/I0JDKEHHOCTD, HE MTPEBHIIIACT
OJTHOW y4eOHOM He/eIH MPU YCIOBUU MPUCYTCTBHS yuarerocs B [lIkone, B TeueHue
KOTOPOH pe3yabTaThl OICHNBAHHS OTCPOUYCHHBIX 33aJJaHUI TOJDKHBI OBITH BHICTABIICHBI
yuuteneMm B K.

4.6. Y4eT nocemaeMoCTH yIauxcs:



e yuuTENb 0053aH Ha KAXKJIOM YPOKE OTMEUYaTh OTCYTCTBYIOIIMX yJalXCS,

e IIPU OTCYTCTBUU YYaILEroCs Ha YPOKE yUUTeNb IpOocTaBisieT «Hy;

e yYaluecs, UMEIOIINE MEIUIIMHCKYIO CITPaBKY 00 OCBOOOKIEHNHU OT (PM3MUECKUX HArPY30K,
JIOJKHBI TPUCYTCTBOBATH Ha YPOKaX (PU3NYECKOM KYIbTYpPbI U BHIIOJIHATh
WH/IMBUyaJIbHBIC 3aIaHHUS.

4.7. ObopmiieHre TEMBI ypoKa:

pa60Ta YUUTEIIA 110 BEACHUIO YY€Ta BLIIIOJITHCHU A y‘Ie6HBIX ImporpamMm 1 IMMpoOBEACHHBIX 3aHATHH
OCYHICCTBIIACTCA B pa3aciic «Temsbl YPOKOB H 3aJIaHUs,

e B Hauaje yueOHOro rojia yyuTeslb BHOCUT TEMAaTUYECKOE IIaHUPOBAHUE 10 MPEIMETY B
pazznen «[lmanupoBaHue ypoKoB» Ha CPOK OT OJHOM y4eOHOI ueTBepTH 10 roja. Eciu
YUUTENb UCTIBITHIBAET TPYIAHOCTH MPU BHECEHUH B KypHAJI TEMAaTHYECKOIO MJIAHUPOBAHUS,
OH MOXKeT 3anoiHuTh (aiin Microsoft Excel mo ycranoBnenHoii opme U nepeaTh
agMuaucTpaTopy XK s umnoprupoBanus B 9XK;

e yuuTenb BHOCUT B DJK ydeTHyI0 3aluch 0 TeMe ypoka 1o (akTy B JIeHb IPOBECHMUS,

e ydeTHas 3amuch B DK T0KHA COOTBETCTBOBATH TEME MPOMIEHHOTO HAa YPOKE MaTepuaia.

4.8. JlomaliHee 3aaHKE:!
yuuTenb BHOCUT B D)K uHdopMaiuio o 1romaiiHem 3aaHuy B IeHb MpoBeAeHus 3aHsaTus 10 17:30;

o Brpade «lomamrnee 3amanne» GUKCUPYET COJCPIKAHUE 3aaHus], CTPAHUIIBI, HOMEpa 3a/1a4
Y YIIPaXHEHUI ¢ OTpaKCHUEM ClieHU(pHKU ToMaliHeil paboThl (IIOBTOPHT..., COCTABHUTh
IUIaH, TaOJIUILY, BOIIPOCHI U T. 11.);

o ohopMISeT JoMallIHee 3aIlaHie TBOPYECKOIO XapaKTepa, HalpuMmep, celaTh PUCYHKH,
HaIcaTh COYMHEHHe, B Tpade «/lomariHee 3a1aHney ciaeayronmM oopasom: «TBopueckoe
3aJlaHue: BHIMOJIHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3amuch «/HANBUIyaIbHOE 3a1aHKe» B rpady «/lomamniHee 3axaHue», ecim
npejaiaraeT y4amuMcs HHAWBUIYalTbHbIC 3a/1aHHS;

e HE 3aJIacT JIOMAIIHEee 331aHie ¥ BHOCHT B Noe «J{omamninee 3amanue 3amnch «He

3aJ]aHOY;

HE 33J1aeT IOMAIIIHEee 33JaHue MOCIIe KOHTPOJIBHBIX MEPONPHUSTHH, Ha KAHUKYJIBI.

4.9. BrIicTaBlIeHE UTOTOBBIX OTMETOK:

e YYHTEJb BBICTABIISIET OTMETKH 3a OTUETHBIN nepuoj ydamumcs B pazaen 3K «'ogosas
OTMETKA,

e B KOHIIC OTUCTHBIX HepI/IOILOB BBICTABJIACT OTMCTKU y‘IaIIII/IMCSI 3a T-IeTBepTI:, HOJ'IYFOI[I/IC,
TOJl B CPOKH, oTpe/ieNieHHbIe AupekTopoM [1Ikombl, HO He mo3Hee YeM 3a JBa IHS 10
OKOHYAHUS y4eOHOTO TIEPHO/Ia,;

e 175l OOBEKTUBHOM aTTECTAIIMK OOYJAIOIIUXCS 32 YeTBEPTh YUUTENh 00s13aH BHICTABUTH B
DK He MeHee Tpex OTMETOK, a JIJIs aTTeCTAI[H 32 MOJYroue — HE MEHEee MATH OTMETOK C
00s3aTeNbHBIM YY€TOM Ka4eCTBA 3HAHUM 00Yy4aroIUXCs 0 MUCbMEHHBIM, JIa0OpaTOPHBIM
U TIPaKTUYECKUM PabOTaM.

5. ®yHKUMY U 1eATeJBHOCTH MoJib3oBaTesieii 7K
5.1. TTonw3oBaremsamu DK sBisroTcs:

e anvuuuctpanus [komsr: qupektop I1Ikoikl, 3amecTuTeH TUPEKTOPA,;
e IIEIArOrH,

e KJIACCHBIC PYKOBOJUTEIIH;

e JHcCIIETYEp 0OPA30BATENHHOU JIEATEIHHOCTH,

e anMuHUcTpaTop IXK;

e PpabOTHUKH METUIIMHCKOM cy)0bl [IIK0mbI,



5.2.

e CICIHUATUCT KaapOBOH Ci1y>kObI I1IKOIBI.

VYuaiuecs ¥ UX pOAUTENH (3aKOHHBIC MPEICTABUTENH) SIBISIOTCS TOIb30BATEISIMU

QJICKTPOHHOI'O IHCBHUKA.

5.3.

5.4.

5.5.

5.6.

Hupexrop Ilkons! yrBepKIaer:

y4eOHBIi [U1aH He mo3/aHee 1 anpess MpeAlecTBYIOIEro y4eOHOro roja;

e TMENAroruyuecKylo Harpy3Ky Ha 4eTBepTh (Moayroaue/y4eOHbIN TO/1) HE MO3/IHEE YeM 3a JIBE
HEJIeNH JI0 Havyaia ydeOHOro Meproa;

e pacrnucaHHe 3aHATHI Ha y4eOHBIN EPHO/] HE MO3/IHEE YeM 3a OJJHY HEZEIIO JI0 ero Havaa,

e CIMCOYHBIH cocTaB ydanuxcs kimaccos LIkonsr He mo3anee 31 aBrycra,;

e CIIMCOK KJIACCHBIX PyKOBOJHTeNeH He mo3aHee 31 aBrycra.

3amecturens qupekropa LLkoms! mo yaeGHO-BOCTIMTATEIbHOM paboTe:

e OCYIIECTBIISICT HEIIOCPEACTBEHHOE PYKOBOJCTBO CHCTEMOI paboThI 1o BegeHuro JXK;

e 10 OKOHYAHMHU Y4E€OHOTO Tro/ia IMoJIydaeT y afiMHHUCTpaTropa konuu XK Ha 31eKTpOHHOM
HOCHTENe HH()OPMAIIMU — ONITUYECKOM JHCKE T10 KIIaccaMm;

e IIPOBEPEHHBIC HAa pabOTOCIIOCOOHOCTH TBepAble Koy DK 3ameyaTbiBaeT B KOHBEPTH,
3aBepsieT MOIMUCHI0, pacIN(PPOBKOM MOIIMUCH U TaTOH;

e OCYLIECTBIIIET KOHTPOJIb 32 CBOCBPEMEHHOCTHIO OTPAYKEHHUS B KYpHAJIE PACIIMCaHUS U
Y4ETOM 3aMEIICHHBIX U TPOIYIICHHBIX YPOKOB (3aHSTHH).

TexHudeckue crenuaIucThl.

CBOEBPEMEHHO MPEAOCTABISAIOT AUCIIETYEPY 00pa30BaTEIHHOIO YUPEKICHUS JaHHbIE TS
sanosHeHust D)K. cxeMy 00ydeHHsI, CIUCOK U3ydaeMbIX TUCHUIUTHH (IPEAMETOB) JIsI
Ka)KJI0T0 KJ1acca/TpyIIbl, CBECHHS O MEPHOIax 00yUeHUs U aTTeCTAllUH U T. 1.,

e TI0 OKOHYAHWHU YETBEPTEH M MOTYTrOANI COCTABIIAIOT OTUETHI 1O padboTe yuurtenei ¢ IXK;

e TI0 OKOHYAHUU Y4eOHOTO rojia KOHTPOJIHPYIOT pacnedarky AaHHbX XK ¢ pe3ynpraTamu
o0yueH#ust B yueOHOM 1oy (MTOrOBBIMH OTMETKaMM) 110 KJIacCcaM U MPaBUIBHOCTh UX
0(OpMIICHHUS KIIACCHBIMU PYKOBOAHUTEINSIMHU,;

e WHG)OPMUPYIOT MEIArOTOB O BHISIBJICHHBIX OMIMOKaX, TOMYIIEHHBIX UMH IpU padote ¢ DK

e OCYHIECTBISIIOT KOHTPOJb 3a peannzanueir ®I'OC HOO, OO0 u COO; 3a BeINOJHEHUEM

y4eOHBIX TUIAHOB; MPOTHO3UPOBAHUEM X012, PA3BUTHUS U PE3YJILTATOB 00pa30BATEIHHOM

JIeATEIbHOCTH 10 KJIacCaM; MPaBUIIBHOCTHIO BeJieHUs1 DJK; CBOEBPEMEHHOCTBIO OTPAKEHUS

B )KypHaJie paclCaHusl; 3aM0JTHEHUEM KypHaJia IeJjaroraMu;, CBOEBPEMEHHOCTHIO

BBICTaBJIEHUSI OTMETOK U PE3YJIbTATOB 3aHATUI; HAMIOIHAEMOCTBIO OTMETOK; OTPAKEHUEM

MOCENIAeMOCTH 3aHSATUI; CBOEBPEMEHHBIM 3aIlOJTHEHUEM pa3jiesia JOMAITHUX 3aJIaHUl;

COOTBETCTBUEM JIOMAIIIHUX 3aJaHHi TPEOOBAHUSIM TI0 COJIEPIKAHUIO U 00BEMY.

VYautens (negaroruyeckuii paboOTHUK):

e otpaxaeT B DX xo1 00pa3oBaTeIbHOM NEATEILHOCTH B COOTBETCTBUU C 00pa30BaTeIbHOM
POrpaMMOi U Y4eOHBIM TIIAHOM;

e ©KEIHEBHO BHOCHT B JKypHAJ CBEJICHHS O 3aHATHAX IO MPEAMETY (TeMax ypOKOB,
3a/IaHHBIX JOMAITHUX 33JaHUsiX);

e oueHuBaeT 3pGEKTUBHOCTD U PE3yIbTaTUBHOCTh OOYUEHUSI YHaLIUXCS 110 MPEAMETY
(kypcy, mporpamMmMe), YUUThIBasi OCBOCHHE 3HAHH, OBJIQJICHUE YMCHHUSMH, PA3BUTHUE OIIBITA
TBOPYECKOU NESATEIHHOCTH, TTO3HABATEIILHOTO HHTEPECa yUaIIuXcs,

e BHOCHUT JaHHBIE 00 YCIEBAEMOCTH Y4aINXCs, CBOEBPEMEHHO MPOCTABISET MOTyUYeHHBIC
y4ECHHKaAMH OTMETKH, B TOM YHCIIC YETBEPTHBIE (ITOJYrO0BHIC) U TOIOBHIC;

e OTMETKHM 32 MMCbMEHHBIE paOOTHI BBICTABIISIET B CPOKH, IPEAYCMOTPEHHBIE HOPMAaMHU MX
MIPOBEPKH, HO HE MO3/IHEE TPEX THEH C MOMEHTA MIPOBEICHUS paOOTHI;

e 3adHOCHUT CBOCBpCMCHHO JAHHBIC O ITOCCIIAaCMOCTHU yqaumxcsl, BBIITOJIHCHUHN JOMAIIHUX
3aJaHul,



o 3anonaseT DK kak 3ameniaromuil yautenb (BBOJUT JaHHBIC O IPOBECHHOM YPOKE) B
YCTaHOBJICHHOM TOPSJKE IPHU OCYLIECTBICHUU 3aMEHBI.

5.7. KitaccHble pyKOBOIUTENN:

e KOHTPOJIUPYIOT aKTyaJIbHOCTh MHPOPMALMHU 00 yJaIIUXCsl, POAUTENAX U CIHCKaX CBOETO
KJ1acca ¥ ”HOOPMUPYIOT AHCTIeTYepa 00pa30BaTEILHOIO YUPEKIACHHUS O JIFOOBIX
NU3MCHCHUAX, BHCCCHHBIX B )KypHaJI,

e AHAIM3HUPYIOT YCIIEBAEMOCTh U TIOCEIIAeMOCTh YPOKOB YYAIIIMMHKCS CBOETO KJacca,

o KOHTpOJIPIPYIOT CBOGBpCMeHHOCTB 3aII0OJIHCHUS U BHCCCHMUA 1IeJaroramMmmu JaHHBIX 06
YCIIEBaEMOCTH U MOCEIIAEMOCTH YYaIIUXCsl CBOEro kiacca B DX

e  HHPOPMUPYIOT POAUTEINEH 00 YCIIEBAEMOCTH U OCENIIAEMOCTH JIeTel TOCPEACTBOM
0TYETOB, CHOPMHUPOBAHHBIX HA OCHOBE JaHHBIX DJK, B TOM YHCIIE MO 3ampocam
poauTenen;

e 3HAKOMST y4alIuXCs U UX POAUTENIEH C HOPMAaTUBHBIMU IOKYMEHTAMH, JTOKAIbHBIMH
aKTaMU ¥ MHCTPYKLUSAMH, pErJIaMEHTHUPYIOIIMMH MOPSI0K UCIob30BaHus DK

e TPEJOCTABISAIOT IO OKOHUYAHUU Ka)/I0M YeTBEPTH 3aMECTUTENIO JUPEKTOpa MO yueOHO-
BOCITUTATEIBHON pabOTe OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH YJaIINXCsl KJ1acca;

e OPraHU3YIOT ONEPATUBHOE B3aUMOJICHCTBUE MEXKIY YUaLIUMHUCS Kiacca, UX POIUTENIMU
(SaKOHHBIMI/I HpeIlCTaBI/ITeJISIMI/I), aIIMI/IHI/ICTpaHI/Ieﬁ ]_HKOJII)I U rnegaroramMm ¢ mIOMOIIbHO
29X

e KOHTPOJIUPYIOT €KEJAHEBHO PErUCTPALNIO (aKTa MPUCYTCTBHUSI/OTCYTCTBHSI yUaIlerocs Ha
3aHITUIX.

5.8. lucnieTuep 00pa30BaTEILHOTO YUPEKIACHUS:

e BBOJUT U KOHTPOJHMPYET aKTyaIbHOCTh MaHHbIX yuanuxcs [lkousr (O. U. O., rox
POXJIeHUs, [10J1, KOHTAaKTHbIE JaHHbIE, J00aBIeHHe (PU3UMYECKOrO JIMLA B TPYIILY
«Y4eHHKH», HA3HAYCHUE YUCTHBIX JAHHBIX JUIS BXOJIa B QJICKTPOHHBIN JTHEBHHUK) (pa3men
DX «YueHukn»);

e BBOJUT U KOHTPOJHPYET aKTyaIbHOCTh JAHHBIX O POAUTEIAX (3aKOHHBIX MPEICTABUTEISX)
ydamuxcs (O. U. O., creneHs poacTBa, KOHTAKTHBIC JaHHbBIE, 100aBIeHUE HHU3MIECKOTO
nauna B rpynny «PoauTtenu», NpuBs3Kka poauTesns K NpoduiTo yueHuKa, Ha3HaueHHe
yUETHBIX TAaHHBIX JJIs BXOJa B 3JICKTPOHHbIH JHEBHHUK) (pa3aensl DXK: «Dusndeckue
JHIay», «YYCHUKHY);

e BBOJMWT U KOHTPOJIUPYET aKTYyaJbHOCTh AaHHBIX O JBIXEHHH ydaruxcs (pasmen DK
«[TpuKa3sbl 0 IBIKCHUSX KOHTUHTEHTA), JJICKTPOHHBIN TIEPEBOJT YUALIUXCS U3
KJ1acca/Tpymiisl B Kiacc/Tpyriny Ha OCHOBaHHHU MPHKa30B qupektopa [IIkousr;

e ¢dopmupyer B DK crmcku kinaccos (paznen DK «Kmaccoy);

o dopmupyer B DX cricku yuaeOHBIX TpyI B pamkax kiacca/mapamienu (paszaen 9K
«[pynmbl 00yueHHs»), OTpakaeT U3MEHEHHS B CIIUCKaX TPy (3a4rCIeHUe, BHIOBITHE,
MIEPEBOJT yUaIUuXCs);

e BBOJUT JaHHbIe i popmupoBanus B DK ydeoHoro miana (pazaen DK «YueOHbIid
IUTaH»);

e HA3HAYAET YYUTEJCH MO MpeaIMeTaM Ui KaKI0ro Kiacca/Tpymibl B COOTBETCTBHU C
y4eOHBIM paclucaHueM,

e HACTpaWBacT CXeMbI OOyUEHUS JIUIsl HaYaIbHON, OCHOBHOW U cpeHei mKkoisl (pasaen DK
«['paduk 00ydeHU»): CIUCOK U3yHIaeMbIX AUCIMIUIAH (IPEAMETOB) JUISl KasKIAOTO
KJ1acca/Tpyrisl, IEPUOT 00YUEHHsI, TIEPHO/T ATTECTAIlMH, KAHUKYJIbI, yaeOHas Heeds,
NIEPEHOCHI ITPa3AHUKOB,;

e (¢opmupyet B XK cHCOK KJIaCCHBIX PYKOBOJUTENEH U KOHTPOJIUPYET aKTyaJIbHOCTb
naHubIX (paszaen DK «Ha3HaueHue KIIaCCHBIX PYKOBOAUTENCHY);

e 3amonHseT rpaduk sx3amenoB (paszmen DK «'paduk sK3aMEHOBY);

e BBOJMWT JaHHbIC 00 opraHu3aiuu 3aMeH npenozaasareneit (pasaen XK «3ameHa
IpernoaBaTesnci»);

e 3aMOJHSET TEMAaTUYECKHUE TUIaHHpOoBaHus 1o npeameram (pazaen DK «KanengapHo-
TEMaTUYECKHE TIaHBD»);



e pacmpenernsieT y4eOHYyI0 Harpy3Ky COTJIacHO y4eOHOMY TIaHY B COOTBETCTBHH C
YTBEP)KICHHBIMH CITUCKAMH YUUTEIICH-TIPEIMETHUKOB, KJIaCCOB, YUEOHBIX Tpym (pa3aen
DX «PacnpeencHue Harpy3Ku»);

e BBOJUT AaHHbBIE U GopmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIC PACTIICAHUS
3aHATHI HA y4eOHbIN mepuo (4eTBepTh, moayroaue, ron) (pasmen DK «Pacnucanue
3aHATHI).

5.9. Anpmunuctparop DXK:

3aKpBIBACT MPEAbIAYIIUI Y4eOHBIH IO/, OTKPHIBAET HOBBIN YU€OHBIH T0/1
(ycranoBka/miepeBo1 B HOBBIN yueOHbIN T — pazaen DK «Hactpoiika mporpaMmby,
noapasen «Texymuil yaeOHbIi To1»);

e Ha3Ha4aeT noJp3osarenei OJK, To ecTh HafenseT NpaBaMu JOCTYIIA IIPU OTKPBITUH HOBOTO
y4eOHOro rojia B COOTBETCTBUH C YU€OHBIM IUIAHOM, PaclIMCaHUEM, IIPUKAa3aMU JUPEKTOpa
ko,

e yCTaHAaBJMBAaeT pacnucaHue 3BOHKOB (paszzen DX «Pacnucanie 3B0OHKOBY);

e IIPEIOCTABIISCT JIOTHHBI ¥ naposu Juis goctyna k DK (aHeBHuKY) (paszaen DK
«DusnvecKue JINIa);

e oOecneunBaeT B3auMoaencTBre DK U CMEXHBIX CUCTEM, BBIIOJIHSIET PE3EPBHOE
KOIIMPOBAHUE JAHHBIX;

e KOHCYJIbTHUpPYET nosib3oBateneil 9K mo Bonpocam paboThl ¢ HUM;

e OCYILECTBJISET TeXHUUECKOE oOcmyxuBaHue DK, B TOM UnCie yCTaHABIMBAET OOHOBJICHUS
KOH(pUrypaluu; exXeJHEBHO POBOJUT PE3EPBHOE KOMMPOBaHUE 0a3 JaHHBIX; yAAJISIET
HIOMEUCHHBIC 00BEKTHI; HACTPAUBACT (CHHXPOHU3UPYET) AaHHbIC MeX 1y DK n
ANEKTPOHHBIM JTHeBHUKOM (pasnen DK «HacTpoiika CHHXpOHHU3AIMU TAaHHBIX»);

e ocymectisier agmuauctpupoBanue DK (pasaen DK «AIMUHUCTPUPOBAHUEY);

e Ppa3rpaHM4MBacT IPaBa JOCTYIIA [I0JI30BATEIEH B COOTBETCTBUHU C LEIISAMU U 33Ja4aMU

00pa3oBaTeNIbHOM JIESATEIBHOCTH U Y4eOHOI Harpy3ku neaaroros (pasaen 9K «Hacrpoiika

0JIb30BATEIICH U TIPaBy).

5.10. PaGoTHuKM MemUIIMHCKOH cryxO0b1 LIIKObI:

e 3aMOJHSAIOT B Havase y4eOHOro roaa pasaen «JIuct 31opoBes»: cBeeHns 0o
AHTPOTIOMETPUUYECKUX JAHHBIX 00Y4aIOUUXCsl, TPYIIE 3I0pPOBbsl, MEAULIMHCKON IpyIIe
JUTSL 3aHATHH (pU3NUECKON KyJIbTypoil, HoMepe HeoOXo 1Mol yueOHoM Mebenu, a TaKkxke
MEIUIUHCKIE PEKOMEH/1allu,

e 00ecneunBaloT aKTYaIbHOCTh JaHHBIX pasaena DK «JIucT 310poBws» B TEUSHHE TOAA.

5.11. Cnennanuct KaJpoBOH Cl1y>KObl BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JaHHbIX '

e 0 memarorudeckux coTpyanukax lIkomnsl: mpueM Ha paboTy, YBOJIIbLHEHHE, TIEPEBO/I,
Ha3HAYEHHUE JOHKHOCTH (OCHOBHOM M 110 COBMECTUTEIILCTBY), MPHUBSI3KA K TPYIIIIE
«Cotpynuukm» (paznensl DK «Dusznueckue nuiay, «[Ipuem Ha paboTy», «YBOJIBHEHUEY,
«Kampossie nepemereHus», «COTpyTHUKNY);

e CIHCKU COTPYAHUKOB I1IKOMBI, UX TOKHOCTH, B TOM YHCIIE PYKOBOJIUTENEH, Tpaduk
pa6otsl (pazmenst DK «IloapasneneHus», «JlomkHocTHY, «I'paduku padboTh»).

5.12. Cekperapsb (pedepenT) ocyiecTiseT GOPMHUPOBAHUE MPUKA30B O JIBHIKCHUN yUIaIUXCS
(3aumncneHue, BLIOBITHE, OKOHYAHKE y4eObl, IEPEBOJT B IPYTO¥ Kiacc/Tpyriny).

5.13. Yyammecs [Ikonbl u ux poaurenu (3aKOHHBIE IPEACTABUTEIIN) UMEIOT CIICIYIOIINE
BO3MOYHOCTH IPY MOJIB30BAaHUU 3JIEKTPOHHBIM JHEBHUKOM:

e TIOJYYarOT HHPOPMAIUIO O JOMAITHUX 3a/IaHUSX;
e TMOJYYaIOT JaHHBIC 00 YCIIEBAGMOCTH OOYUarOIUXCsl (BICTABICHHBIX OTMETKAX).

6. [IpaBa nosan3oBarenei K



6.1. Bce nmonb3oBatenu XK UMEIOT MpaBO UCHOIB30BATh €T0 B €XKEHEBHOM pexkuMe. VckitoueHnem
ABIISICTCS IPOBEICHUE TEXHUUYECKUX Pa0dOT, KOTOPBIE MOT'YT MPOBOAUTHCS B CPOK HE OoJiee CYyTOK €
yBEIOMJICHHEM OJIb30BaTENIEH 3a HEIENI0 10 Hadana pador.

6.2. KitaccHple pyKOBOAMTENN UMEIOT MPAaBO HHPOPMHUPOBATH POAUTENICH O COCTOSIHUU
YCIIEBAaEMOCTH U MOCEIIAEMOCTH HX JIETEH uepe3 oT4eThl, ChOPMHUPOBAHHBIE HAa OCHOBE HaHHBIX DK,
10 HEOOXOIUMOCTH.

7. OTBeTCTBEHHOCTH M0JIb30BaTeeil K
7.1. Bce nosip30BaTeny HECYT OTBETCTBEHHOCTD!

e 3a HapymeHue TpedoBanmii DeaepanpHOro 3akona ot 27.07.2006 Ne 152-d3 «O
MEPCOHAIBHBIX TAHHBIXY;

e pasrijalleHUe CBOMX YUCTHBIX JAaHHBIX (JIOTHH, TAPOJIb);

e HapylleHue TPeOOBAHUN HOPMATUBHBIX MTPABOBBIX JOKYMEHTOB, B TOM YHCJIE JIOKAIbHBIX
AKTOB ¥ HHCTPYKIIHA, OTIPEACIISIONINX IMOPSIIOK UCTIOIB30BaHUs DK B COOTBETCTBUH C
3aKOHOJATEILCTBOM PO,

7.2. Mupextop LLIKoibI HECET OTBETCTBEHHOCTh 3@ CBOEBPEMEHHOE YTBEPIK/ICHUE YUE€OHbIX IUIaHOB,
IJIaHa pacrpeiesieHus NeAarorndyeckoi Harpy3ku U yueOHOro paclucaHusl.

7.3. 3amecTHUTED AUPEKTOpa 110 y‘Ie6HO'BOCHI/ITaTeJ'IBHOI71 pa60Te HECET OTBETCTBCHHOCTh.

e 3a CBOEBPEMEHHOCTh (DOPMUPOBAHMSI YUE€OHBIX IUIAHOB, IUIaHA paclpe/ieleHus
Ne1arornyeckor Harpy3ku U y4eOHOTO pacIUCaHus;
e pacrneyaTky COOTBETCTBYIOLIMX pa3zenoB DK B KOHIIE yueOHOTo roja v ux opopmiieHHE.

7.4. Anmunuctpatop 22K HeceT OTBETCTBEHHOCTb:

e 3a Oecrniepeboiinoe ¢pyHkuronupoBanue IK, 0a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3H;
e BBINOJHEHHUE PE3EPBHOTO KOMUPOBAHUS JAHHBIX;
e HAIOJHEHUE U aKTyaJIbHOCTb 0a3bl TaHHBIX paOOTHUKOB LIIKOIBI.

7.5. TexHuueckuii cnenuanucT U aIMUHUCTpaTop 7K HECYT OTBETCTBEHHOCTD!

e 32 CBOEBpEMEHHOE coxpaHeHHe konuil J)K Ha 371eKTpOHHOM HOcuTele HHOpMauu
(omTHYECKOM JMCKE) U pacledyarKy JOKYMEHTOB Ha OYMa)KHbIX HOCHTEIISIX;

e COOTBETCTBHE yueTHbIX 3anucert XK ¢akram peanuzannu o0pa3zoBaTebHON 1€ATENbHOCTH;

e TPaBUIBHOCTBHIO UCIIONIB30BaHUA DK.

7.6. Yuurens (megaroru) HECyT OTBETCTBEHHOCTb!

e 33 CBOEBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTh M aKTyaJIbHOCTh JJAHHBIX 00 YCIIeBaEMOCTH
Y TIOCEIIAEMOCTH YYAIUXCS;

e exXenHeBHoOe 3amoiHeHne DXK;

e YCTpaHEHHE BBISBICHHBIX OMIMOOK Npu BeaeHun DK

o COXpaHHOCTB CBOUX peKBI/ISI/ITOB )IOCTyrIa, I/ICKJIIO'-IaIOHIy}O IIOAKJIIFOYECHUEC HOCTOpOHHI/IX.

7.7. KnaccHble pyKOBOJHUTEIH HECYT OTBETCTBEHHOCTH!

e 33 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh U aKTyaJIbHOCTh TAHHBIX 00 yCIIEBAEMOCTH
U MOCEIIAEMOCTH YJaIUXCS;

e JIOCTOBEPHOCTh M aKTyaJIbHOCTH CITUCKOB KJIacca U MH(POPMAIIUN 00 yJaIuxcs U ux
poauressx (. 1. O., Homep Tenedona, aapec 3IEKTPOHHOMN MOYTHI);

e CBOEBPEMCHHOE HH(POPMHUPOBAHUE POJAUTEIICH O COCTOSHUH YCIIEBAEMOCTH U
MOCEIAEMOCTH UX JIeTeil mocpeacTBoM DXK;



e TMPEAOCTaBJICHHE 0 OKOHYAHWHU YUYEOHBIX YeTBepTeil (OIyroquii/roaa) 3aMeCTUTEITI0
JUPEKTOpa 10 y4eOHO-BOCIIUTATEIbHON paboTe OTYETOB 00 YCIIEBAEMOCTH U
MOCEIaeMOCTH YUJaIuXcsl Kiacca.

7.8. Jucnetuep 06pa3oBaTENIbHOIO yUPEKICHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIN BBOJ U
MOJ/IepKaHUE B aKTYaJIbHOM COCTOSIHUM JTaHHBbIX yuamuxcs Llkounsl, pacnucanue 3aHATUH,
OTpakKeHHE ABMKCHUS yJalIuXcs, BEJCHHE KypHala 3aMeH, aKTyaJIbHOCTh OTYETa O 3aIl0JTHEHUIO
YKypHaja nejaroramu.

7.9. PaboTHUKHM MEAUIMHCKOM CITy:k0bI I1IKOJIBI HECYT OTBETCTBEHHOCTH 332 CBOEBPEMEHHOCTh
3aIloIHEeHNA paszena «JIucT 310poBbs» U aKTyaabHOCTh JaHHBIX B HEM.

7.10. CneunanucT KaJpoBOi C1yXObl HECET OTBETCTBEHHOCTD 32 BHECEHHE U KOHTPOJIb 32
aKTYyaJbHOCTBIO JaHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTEIbHOM €ATEIBHOCTH.

8. OTyeTHBIE MEPUOIBI U XPaHeHHe HH(POPMALHH

8.1. OT4eTsl 1O yCrIeBaeMOCTH M MOCEIIAEMOCTH CO3/IAI0TCS B KOHIIE YETBEPTH, OIYTOIHS U
y4eOHOTO roja.

8.2. Otuer o 3anonanenun I)K U HAKOIUIIEMOCTH OTMETOK C0O34a€TCsA CIKCMECCAYHO.

8.3. ITo 3aBepiICHUU OTYETHOTO TIepHoa (YETBEPTH, MOIYTOIus], y4eOHOTrO ro/1a) HTOTOBbIC
BEJIOMOCTH PacIieyaThIBAIOTCS HAa OyMa)KHOM HOCHUTENIE, 3aBEPAIOTCS MOAMKUCIMU TEaroros,
KJIACCHBIX PYKOBOJUTENICH, 3aMECTUTEIS JUPEKTOPa M0 Y4eOHO-BOCIIUTATEIBHOM padoTe,
TUPEKTOPA.

8.4. Ilo okoHYaHNHU y4eOHOTO TO1a UTOTOBBIE BEOMOCTH MPOIIHBAOTCS, POITHYPOBBIBAOTCS,
OIIEYaTHIBAIOTCS U CIAIOTCS B apXUB JJI XPAHCHUS B YCTAHOBIIEHHOM IOPSIJIKE.

8.5. 1o oxoHyaHuM y4eOHOTO ToAa moiHast Bepcus DK mepeHoCHTCs Ha SIIeKTPOHHBIHA

HOCHUTEJIb UHPOPMALIMU — ONITHUECKUI TUCK, ONIeUaThIBACTCS, 3aBEPSETCS MOAMUCHIO 3aMECTUTEIS
JTUPEKTOpa 10 y4eOHO-BOCIIUTATEIbHON padoTe U pacIM(PpOBKOM MOJIUCH U XPAHUTCS B apXUBE B
YCTaHOBJIEHHOM TOPSJKE.
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